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be exercised, in respect of any individual matter. In either case that matter should be referred to the Director for a decision or for referral to

the relevant Committee if appropriate.

In some circumstances not all Directors have functions delegated to him/her in the delegation scheme. In these cases the relevant part of this sub-

delegation scheme is marked as ‘not applicable’.

Where the Director has chosen not to sub-delegate his/her authority, this is clearly stated within the scheme. Decisions in relation to those
functions should be taken by the Director unless the absence provisions at the end of this scheme apply.
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Relevant Executive Member

The Leader gives Portfolios of responsibility to individual members of
Executive Board. Details of specific responsibilities are set out in the
Executive Members Portfolios and Overview of Executive Member's Roles

and Responsibilities.
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Council Functions -

Introduction

The functions set out in this part of the sub-delegation scheme are Council Functions as defined by the Local Authorities (Functions and
Responsibilities) (England) Regulations 2000 (as amended)® which have been delegated to the Director by Full Council, or by a Council
Committee.

Decisions in relation to these functions should be categorised in accordance with Article 13 and taken in accordance with the Access to
Information Procedure Rules’.

Where a Significant Operational Decision is taken in relation to a Council Function it should be supported by a report to the decision maker on
the corporate report template and recorded on a Delegated Decision Notice, both of which can be found in the Decision Making Toolkit. The
decision may be implemented immediately. The report supporting the decision should be published together with the Delegated Decision

Notice on the Council’s website as soon as practicable after the decision has been taken.

Where an Administrative Decision is taken in relation to a Council Function you should keep a written record for audit purposes. You can use a
Delegated Decision Notice to make this written record if it is helpful to do so. The decision may be implemented immediately.

® And those Local Choice Functions which are the responsibility of Full Council and have been delegated to the Director
" These rules incorporate the requirements of the Openness of Local Government Bodies Regulations 2014 in relation to the publication of written records of relevant
decisions.
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Function Delegated

Officer to whom delegated

Terms and Conditions

(c)ii)

To appoint staff on a temporary basis
to provide cover for absences or cater
for peaks in workload subject to there
being budgetary provision.

Not delegated as included in sub-
delegation scheme of Director of City
Development

(c)(iii)

To determine issues relating to
officers’ terms and conditions of
employment and to take such action
and enter into such agreement as
may be required to give effect to such
determinations

Not delegated as included in sub-
delegation scheme of Director of City
Development

Byelaws

(d)

The enforcement of byelaws

Not delegated as included in sub-
delegation scheme of Director of City
Development
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not have the powers to
determine major applications.

e These functions do not include
the power to revoke planning
permissions.

Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals Team)

Powers limited to minerals, waste,
energy and engineering operations.

Senior Planning Officer
(Minerals Team)

Powers limited to the making of
recommendations to Plans Panel

(i) To screen applications and development proposals and
make determinations as to the need for an
Environmental Impact Assessment

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)

Project Manager PFI
(Development Management)
Principal Planning Officers
(Development Management )

Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals Team)

Powers limited to minerals, waste,
energy and, engineering operations.
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Principal Compliance Officers

Powers are limited to such
applications as are not major, as
arising on enforcement appeals.

Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals)

Powers limited to minerals, waste,
energy and engineering operations.

(iv)

To give an officer opinion that an amendment to a
planning or listed building application is non-material

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)

Project Manager PFI
(Development Management)
Principal Planning Officer
(Development Management )

Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals)

Powers limited to minerals, waste,
energy and engineering operations

(v)

To give an officer opinion that a development is
“permitted development” or does not require planning
permission for some other reason

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)
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(c)

To grant planning permission for development
already carried out

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)

Project Manager PFI
(Development Management)
Principal Planning Officers
(Development Management )

Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals)

Powers limited to minerals, waste,
energy and engineering operations.

(d)

To decline to determine an application for planning
permission

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)

Project Manager PFI
(Development Management)
Principal Planning Officers
(Development Management )

Minerals and Waste Team
Leader

Powers limited to minerals, waste,
energy and engineering operations.

Page 16 of 52




7S 40 LT 38ed

( 3uswa3eue|p Juawdol@nas()
S49211J0 Buiuue|d jedidulid
(ruawaSeuel wawdojanaq)
|41d 498eue|n 13load
(JuswaBeuey

1uswdo|aAas) siopeal wea|
(Buruueld 1sijerads

3 9Juel|dwo)) J98eueln dnoao
3uluue|d eaay) Jo8euen dnoug
luswoadeue |y

uswdo|ana( jo peaH

uosJad Jayjoue
yum Apuiol Jo auoje ‘Ajlioyine |ed0o| e Aq apew
uoissiwiad Sujuue|d 1oy suonesijdde aulwiazap o)

Lf))

'suoljesado Sudauidus pue ABisud
‘a1seMm ‘s|edaulw 0} palwWI| SISMOd

(SesauIN)
4921440 Suluue|d jedidulid

Japean
wea| 91Sep\ pue sjesaulip

( 3uswasBeue|p Juswdojanaq)
S4921JJ0 Buiuue|d |edidulid
(1uswsSeuel uswdojanaq)
[4d 198euelp 103load
(ruswaBeuey

juswdo|ana() siopea] wes|
(Buiuue|d 1sijerdads

g 9oueljdwo)) sa3eueln dnouo
(Sutuue|d eauy) Ja8euey dnouo
Juswaseuen

uawdo|anaq jo peaH

suonedijdde Sujuued
J0 suoneuIwll1a3p Jo Supjew ay) o3 Sunejas saing

(@)

(slesauIn)
19210 Butuue|d jedidulad




Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals)

Powers limited to minerals, waste,
energy and engineering operations..

(8)

To make determinations, give approvals and agree
certain other matters relating to the exercise of
permitted development rights

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)

Project Manager PFI
(Development Management)
Principal Planning Officers
(Development Management )

Not to determine whether a charge
should be made or the amount of
such a charge

Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals)

e Powers limited to minerals,

waste, energy and engineering
operations.

e Not to determine whether a

charge should be made or the
amount of such a charge

(h)

To enter into agreement/planning obligation and
accept a unilateral obligation regulating development
or use of land

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Principal Compliance Officers
Team Leaders (Development
Management)
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enforcement cases, including
appeals.

Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals)

Powers limited to minerals, waste,
energy and engineering operations.

Management

(i) To issue a certificate of existing or proposed lawful e Head of Development Powers to be undertaken in
use or development Management consultation with the City Solicitor

e Group Manager (Area Planning) | where required in accordance with

e  Group Manager (Compliance & | the relevant protocol.
Specialist Planning)

e Team Leaders (Development
Management)

e  Project Manager PFI
(Development Management)

e Principal Planning Officers
(Development Management )

e Principal Compliance Officers

e Minerals and Waste Team e Powers to be undertaken in
Leader consultation with the City

e Principal Planning Officer Solicitor where required in
(Minerals) accordance with the relevant

protocol.

e Powers limited to minerals,
waste, energy and engineering
operations

(i) To serve a completion notice ¢ Head of Development
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Project Manager PFI
(Development Management)

(it)

To take legal action against any unauthorised
advertisement display

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)

Principal Compliance Officers
Project Manager PFI
(Development Management)
Director of Communities and
Environment (with the power to
sub-delegate)

(iii)

To obliterate or remove any unlawfully displayed
placard or poster

Head of Development
Management

Group Manager (Area Planning
Group Manager (Compliance &
Specialist Planning)

Principal Compliance Officers
Senior Compliance Officers
Compliance Officers

Director of Communities and
Environment (with the power to
sub-delegate)
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Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals)

Powers limited to minerals, waste,
energy and engineering operations.

Team Leader (Contaminated
Land)

Powers limited to contaminated
land matters.

(m)

To require the discontinuance of a use of land, the
imposition of conditions on the continuance of any use
or alteration or the removal or alteration of any
buildings or works. To take legal action and/or action
in default for any failure to comply.

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)

Project Manager PFI
(Development Management)
Principal Compliance Officers

Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals)

Powers limited to minerals, waste,
energy and engineering operations. .

(i)

To take action for the revocation or modification of a
planning permission including hazardous substance
consent.

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)
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Principal Planning Officer
(Minerals)

authorising the serving of a
planning contravention notice
or breach of condition notice.

(p)

To issue/vary and withdraw an enforcement notice.
To take legal action and/or action in default for failure
to comply.

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Principal Compliance Officers
Team Leaders (Development
Management)

Project Manager PFI
(Development Management)

Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals)

Powers limited to minerals,
waste, energy and engineering
operations.

Powers to be undertaken in
consultation with the City
Solicitor

Where a breach of planning control is identified to
determine that enforcement action is not expedient

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)

Project Manager PFl
(Development Management)
Principal Compliance Officers
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dormant sites or active Phase | or Il sites, or mineral
permissions relating to mining sites, as the case may
be, are to be subject.

Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)

Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals)

Powers limited to minerals, waste,
energy and engineering operations.

(t)

To require proper maintenance of land in the interests
of amenity and to take legal action and/or action in
default for any failure to comply.

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Principal Compliance Officers
Team Leaders (Development
Management)

Project Manager PFI
(Development Management)
Head of Building Control
Director of Communities and
Environment (with the power to
sub-delegate)

Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals)

Senior Planning Officer
(Minerals)

Powers limited to minerals, waste,
energy and engineering operations.
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Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals)

Powers limited to minerals, waste,
energy and engineering operations.

(v)

Duties relating to applications for listed building
consent

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)

Project Manager PFI
(Development Management)
Principal Planning Officers
(Development Management )

Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals)

Powers limited to minerals, waste,
energy and engineering operations.

(i)

To issue a listed building enforcement notice and to
take legal action and/or action in default for any failure
to comply

(ii)

To take legal action in respect of any unlawful works
carried out to a listed building

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Principal Compliance Officers
Team Leaders (Development
Management)
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(z)

To apply for an injunction to prevent the demolition or
undertaking of unauthorised works in relation to a
listed building

(i)

To revoke or modify a listed building consent or
conservation area consent

Head of Development
Management

(aa)

To serve an urgent works notice to preserve an
unoccupied listed building and to execute urgent
works in default for failure to comply

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Principal Compliance Officers
Team Leader (Conservation)
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Function sub-delegated by Chief Planning Officer

Officer to whom sub-delegated

Terms and conditions

(d)

Power to apply for an enforcement order against
unlawful works on common land

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)

Delegation not exercisable where
objections are received

(e)

Power to protect unclaimed registered common land
and unclaimed town or village greens against unlawful
interference

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)

Delegation not exercisable where
objections are received

(f)

Power to institute proceedings for offences in respect
of unclaimed registered common land and unclaimed
town or village greens

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)

Delegation not exercisable where
objections are received
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Function sub-delegated by Chief Planning Officer

Officer to whom sub-delegated

Terms and conditions

(i)

To make, confirm (with or without modification) vary
or revoke tree preservation orders

e Head of Development
Management

e  Group Manager (Environment
and Design)
e Team Leader (Landscape)

May not carry out these functions
where objections are received

(iii)

To determine applications for works to trees covered
by tree preservation orders and decide upon
notifications made of proposed works to trees in
conservation areas

e Head of Strategic Planning
e Head of Development
Management

e  Group Manager (Environment
and Design)

e Team Leader (Landscape)

e Tree Officer

May not carry out these functions
where objections are received

(iv)

To make provision for the payment of compensation
within any tree preservation order or in respect of any
replanting direction and respond to any claims for
compensation

e Head of Strategic Planning
e Head of Development
Management

e  Group Manager (Environment
and Design)
e Team Leader (Landscape)

May not carry out these functions
where objections are received

(v)

To issue tree replacement notices and take legal action
and/or action in default for any failure to comply

e Head of Strategic Planning

e Head of Development
Management

e  Group Manager (Area Planning)

e  Group Manager (Compliance &
Specialist Planning)

e  Principal Compliance Officers

e  Group Manager (Environment
and Design)
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Function sub-delegated by Chief Planning Officer

Officer to whom sub-delegated

Terms and conditions

(xii)

To take legal action in respect of unlawful actions
relating to entry to land.

Group Manager (Compliance &
Specialist Planning)

Principal Compliance Officer
Group Manager (Environment
and Design)

Team Leader (Landscape)

High Hedges

(a)

Complaints about high hedges

Head of Strategic Planning
Head of Development
Management

Group Manager (Environment
and Design)

Team Leader (Landscape)
Tree Officer

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Principal Compliance Officers

Powers limited to the enforcement
of Orders
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Where an Administrative Decision is taken in relation to a Council Function you should keep a written record for audit purposes. You can use a
Delegated Decision Notice to make this written record if it is helpful to do so. There is no requirement to publish the decision and it may be
implemented immediately.
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Function Delegated Officer to whom delegated Terms and Conditions
b) To approve all matters relating to operational | Not delegated as included in
PFI projects, including (without limitation) sub-delegation scheme of
variations to project documents and Director of City Development
refinancing.
c) Subject to the approval of the City Solicitor NOT TO BE SUB-DELEGATED*?
and the Deputy Chief Executive, to sign
certificates under the Local Government
{Contracts) Act 1997 in relation to contracts.
3 General
a) Community Right to Challenge®? Not delegated as included in
sub-delegation scheme of
i) In consultation with the Chief Director of City Development
Officer (Financial Services)'*, to
make a decision on an expression
of interest under community right
to challenge.
b) Data Protection, Human Rights, Surveillance Not delegated as included in
activities, Freedom of Information?® sub-delegation scheme of
Director of City Development

121n the event of the absence of the Director the certificate must be signed by the Deputy Chief Executive or City Solicitor or in their absence one of the Statutory Chief
Officers or Non-Statutory Chief Officers to whom authority is delegated under the Officer Delegation Scheme (Executive Functions) General Delegations paragraph 5.

1 Sections 81-86 Localism Act 2011 and Community Right to Challenge (Expressions of Interest and Excluded Services)(England) Regulations 2012.

4 Or the officer to whom the Chief Officer (Financial Services) has sub-delegated this function.

15 See Managing Information Toolkit
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Function Delegated Officer to whom delegated Terms and Conditions
d) Authorising officers 1 Not delegated as included in
sub-delegation scheme of
i) To authorise officers possessing Director of City Development
such qualifications as may be
required by law or in accordance
with the council's policy, to take
samples, carry out inspection,
enter premises and generally
perform the functions of a duly
authorised officer of the council )
{(however described) and to issue
any necessary certificates of
authority.
e) Corporate procedures®® Not delegated as included in
sub-delegation scheme of
i) To take any action remitted to the | pirector of City Development
Director under corporate
procedures.
f) | Local Choice Functions (see Section 1, Part 3 of | Not delegated as included in
the Constitution) sub-delegation scheme of
Director of City Development

18 This delegation gives the officer detailed power to grant authority for other officers to carry out certain statutory powers or duties (e.g. entering onto land or appearing
in court). This part of the sub-delegation scheme does not detail those ‘authorised officers’ — Authorised officers are given separate evidence of their authority (e.g. an ID
card or certificate), signed by the person named here who has the power to authorise them. Their details are kept in a separate list together with details of who authorised

them, the date they were authorised and the functions for which they are authorised.

13 This function refers to any powers delegated to the Director under the Procedure Rules set out at Part 4 of the Council’s Constitution which are not specifically included
elsewhere (for example functions under the Financial Regulations and the Contracts Procedure Rules which are delegated at Paragraphs 1 to 4 above
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Function Delegated Officer to whom delegated Terms and Conditions
b) Changes to staff structure Not delegated as included in
i) Decisions in relation to sub-delegation scheme of
restructures except where the Director of City Development
decision:
e involves changes to existing National
or Local Agreements and policies;
and/or
® cannot be achieved within delegated
powers in respect of budgets
5 Ways of Working
a) Partnerships Not delegated as included in
i) To engage in partnerships with sub-delegation scheme of
organisations in public, private and | pirector of City Development
voluntary sector
ii) To promote and influence
partnership working with
organisations across the city.
b) Functions on Behalf of an NHS Body Not delegated as included in
sub-delegation scheme of
i) To carry out functions exercisable | pirector of City Development
on behalf of an NHS body under
Section 75 National Health Service
Act 2006 in relation to matters
within the Director’s remit.
c) Provision of Statutory Returns Not delegated as included in
ii)) To provide such statutory returns | syb-delegation scheme of
as are necessary within the Director of City Development
Director’s remit.
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Minerals and Waste Team Leader
Principal Planning Officer
(Minerals)

Powers limited to minerals, waste, energy and
engineering operations.

(b)

To respond to statutory consultations
from neighbouring planning authorities
(Article 10 of the Town and Country
Planning (General Development
Procedures) Order 1995)

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)

Project Manager PFI
(Development Management)

Minerals and Waste Team Leader
Principal Planning Officer

Powers limited to minerals, waste, energy and
engineering operations

(section 17 of the Land Compensation Act
1961)

(Minerals)
(c) To determine applications for Certificates Head of Development
of Appropriate Alternative Development Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Minerals and Waste Team Leader
Principal Planning Officer

Powers limited to minerals, waste, energy and
engineering operations.

1990; Sections 88, 88A and 88B of the

(Minerals)
(d) To authorise entry onto land (Section 324 Head of Development
of the Town and Country Planning Act Management

Group Manager (Area Planning)

Page 48 of 52




7S 10 61 93ed

1uswasdeuey
uswdo|ans( jo peaH

suoneJsapisuod Suluue|d [elsa3eWw UO
paseq a13ud2 3uilesado ay3 jo Aujigenns
9Y3 01 3une|sJ suolRs[qo |eusWuUoIIAUD
-UOU puk |BEJUIWUOIIAUD ) ew O]

(4)

suoileitado 3uaauidua
pue A319ua ‘915eMm ‘sjeadutw 0} paNW| SI9MOd

(sjessulpy) 132140 Suiuueld Jotuas
(slesauIn)

J921}40 3uruueld jedpuld

Jopea ] wea] IISeA\ pPuUe sjelauly

(1uswsBeuely Juswdojansq)
|4d 188eue|p 13loud
(auswaBeue

juswdo[ana) siopes] wea
SJ92140 2oueljdwo) jedpung
(Butuueld 1sijedads

3 9oueldwo)) 1a8euey dnoin
(8utuue|d eauy) 1o8euep dnoug

(66T 1V (s101e49dQ Jo Buisuad)
S9|2IY3/ SPOOY 3y} JO ZT UOIDBS) SBSUBI
si01e1adQ 9PIYaA SPOOD AAedH 104

jJuswadeueln suoljealjdde Jo 109dsau Ul ISUOISSIWLIWOD
1uswdo|anaQg jo pesH B34y 9y} 03 suoljejuasaidal ajew o (3)
(pueq
pajeulweluo)) Jopes wea ]
(sjesaunn)

J921J0 8uluue|d |edpulgd
lopea] wea| 31Sep\ pue S[etsullp]

(quswadeue
uswdo|ana) sieopea weay
S192140 doueldwo) jedpuld

(8uuue|d 1sijedads
3 92ueljdwo)) s98eue|n dnoao

(G66T 1V JUBWUOIAUT

9yl JO 80T UOI193S pue 66T IV
(s@oueisqng snopuiezeH) Suluue|d ay3 jo
9€ U0I1236 ‘066T 12V (Seaty uolleAIasuo)
ul 3ulp|ing pue s3ulp|ing pa1si]) Suluue|d




(section 12 of the Goods Vehicles
(Licensing of Operators) Act 1995)

(g)

To make representations to the Licensing
Sub-Committee in respect of applications
for Food and Drink Licenses and
applications pursuant to the Gambling Act
(Licensing Act 2003/Gambling Act 2005)

(h)

To make representations in response to
notifications for caravan sites (Caravan
Sites and Control of Development Act
1960)

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Principal Compliance Officers
Team Leaders (Development
Management)

Project Manager PFI
(Development Management)

(i)

To take notice in response to purchase
notices served on the Council (section 137
of the Town and Country Planning Act
1990).

Head of Development
Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Minerals and Waste Team Leader
Principal Planning Officer

Powers limited to minerals, waste, energy and
engineering operations.

Council (section 33 of the Planning (Listed
Buildings and Buildings in Conservation
Areas) Act 1990)

(Minerals)
(j) To take action in response to listed Head of Development
building purchase notices served on the Management

Group Manager (Area Planning)
Group Manager (Compliance &
Specialist Planning)

Team Leader (Conservation
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Gardens and Battlefields and to respond
to consultations from English Heritage on
such requests from others (section 1 of
the Planning (Listed Buildings and
Conservation Areas) Act 1990)

Absence Provisions

The table below sets out details of responsibility for those functions which are not sub-delegated by the Director in the usual course of
business. These sub-delegations may only be exercised in the absence of the Director on leave?! or where the Director has confirmed in
writing that he/she will be absent from the office and these provisions are to apply?2.

Function sub-delegated by Director Officer with authority to exercise function in | Terms and Conditions
absence of Director.

Strategic Planning Head of Strategic Planning

Development Management (Planning Head of Development Management

applications and enforcement)

2 whether annual leave, sick leave or special leave
22|t is recommended that a delegated decision form be used to record and publish this as a Significant Operational Decision.
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